
 

St Kieran Catholic Primary School  

Fee Setting and Collection Policy 

Rationale 
The Catholic Education Commission of Western Australia (CECWA) has a responsibility to make a Catholic               
education available to all Catholic students whose parents seek a Catholic education for them, insofar as this is                  
possible, while embodying the Church’s preferential option for the poor and disadvantaged (Mandate page              
50). Schools have a responsibility to communicate the financial constraints under which they operate to               
parents enrolling their children in Catholic schools. Parents are required to make a commitment to support                
Catholic education financially by paying fees. 
 
The Bishops of Western Australia have approved the collection of school fees from parents as a necessary                 
contribution to the costs of delivering a Catholic education. 
 
Definitions 

School Fees:  for the purpose of this policy        
statement School Fees shall be considered to be        
tuition fees only. 

Application for Enrolment Fee: The fee associated       
with processing an application for student      
enrolment into a school 

Acceptance of Enrolment Fee: The fee associated       
with securing a student enrolment into a school        
after an offer of enrolment has been made by the          
school 

Role of School Board: in diocesan accountable       
schools, The School Board has a managerial role        
with regard to the setting and collecting of school         
fees 

Principles 
1. The collection of school fees shall be       

approached in the spirit of Christian charity       
and justice. 

2. Financial grounds shall never be the reason       
for the non-enrolment or exclusion of any       
child from St Kieran Catholic Primary School. 

3. The CECWA shall ensure the financial      
viability of group funded schools. 

4. The St Kieran Catholic Primary School Board       
has the responsibility for the financial      
management of the school and,     
consequently, is responsible for the     
collection of school fees. 

5. St Kieran Catholic Primary School shall      
ensure that school fees reflect the      
socio-economic status of the school     
community. 

6. Families with limited capacity to pay school       
fees have an entitlement to claim a fee        
concession. Requests for fee concessions     
shall be treated with dignity, fairness,      
compassion and confidentiality. 

7. Families with eligible means tested family      
concession cards have an automatic     
entitlement to tuition fee concessions. 

8. The withholding of access to students of       
normal pastoral and curriculum provision     
shall not be used as a fee collection strategy. 

9. Every effort shall be made to protect the        
confidentiality of all information pertaining     
to parents and/or guardians and the      
payment of school fees. 

10. Families entering or exiting through the      
academic year will be charged at a pro-rata        
rate. (An amount of no less than one term’s         
fees will be charged to those exiting the        
school with less than one term’s notice). 

11. Families who remove children for extended      
vacations will be expected to pay the usual        
term fee. 

12. Where parents and/ or guardians have the       
capacity to pay fees, the collection of school        
fees shall be actively pursued. 

 

Procedures 
1. Annual fees and charges including maximum      

increases will be set by the School Board in         
accordance with CECWA advice provided     
during the budget process each year. 

2. Upon enrolment, a schedule of all fees and        
costs for the education of their child at St         
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Kieran Catholic Primary School will be      
provided to the parents. 

3. Fees and charges for the following year will        
be announced at the AGM of the St Kieran         
Catholic Primary School Board held in      
November each year. A new fee schedule       
will be distributed to parents following the       
AGM each year. This may be distributed       
through the school website. 

4. Family discounts for the tuition portion of       
fees are available for second and third       
children. The tuition fee for the fourth and        
subsequent child/children is free. Discounts     
apply to family members in Pre-Primary to       
Year 6.  

5. Within the first two weeks of first term,        
Annual Fee accounts will be sent to all        
parents via the email address provided by       
the parent to the school. The account will        
contain the total of all fees payable for the         
year for each child. 

6. Term reminders must be paid within two       
weeks of receipt. Payments by direct debit       
may be made weekly, fortnightly or      
monthly. 

7. Payment options available are cash, cheque,      
Direct Debit, Centrepay deductions or     
EFTPOS. 

8. Families applying for fees assistance will be       
asked to complete an ‘Application for      
Variation to School Fees’. Each application      
will be viewed in the spirit of the Principles         
outlined in this policy. This will be       
completed in conjunction with the Principal      
and a copy given to the parent and one kept          
on file in the Principal’s office. 

9. As the School Board has a responsibility for        
the collection of school fees the following       
action will be taken to collect outstanding       
monies 

a. Reminder statements will be forwarded     
after two weeks, followed by an overdue       
letter two weeks later. 

b. Prior to the end of term a further        
request for payment will be made.      
Families will be reminded that those      
experiencing financial hardship should    
contact the Principal to discuss     
alternative arrangements. 

c. Families with accounts in default for two       
terms will be contacted by letter      
requesting immediate payment or    
offering an interview with the Principal      
to discuss payment options. 

d. If there is no response a further letter        
will be sent requiring the parents to       
attend an interview with the Principal. A       
phone call may be made to follow up        
with an appointment time. 

10. Where parents have ignored all reasonable      
attempts to negotiate a fee repayment      
strategy, the following action will occur. 

a. Parents will be advised by letter that       
their account may be placed in the       
hands of a collection agent. 

b. If there is no response within a week,        
then a letter will be sent to parents        
advising them of when their account will       
be placed in the hands of a collection        
agent. 

c. At this stage legal action in accordance       
with the CECWA School Fees Policy may       
be necessary. Parents will be advised of       
any further action. 

11. A full term’s notice in writing must be given         
to the Principal before the removal of a        
student. Failure to give such notice will       
involve the payment of a term's tuition fee        
in lieu of notice, irrespective of the date the         
student may leave during the semester. 
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SCHOOL FEES VARIATION FORM  
 

All information supplied on this form will be kept strictly confidential.  
 

Name   Phone Number  

Address  Mobile  

 
 
Agreed Variation Description. 
 
 
 
 
 

 
Terms of payment: $ ___________________ per ____________ 

Fortnight            Month            Term              Other _____    

 

Payments to commence:  Payments to Conclude: 

 
 
In Person Cash  EFTPOS  Internet 

 Cheque  Credit Card   BPay (see your statement for details) 

     Direct Debit 

By Phone Credit Card   Contact the school office for a Direct Debit form 

 
 
I agree to the change of school fees and the new terms of payments as described above. 
 

Signed 
Parent 

 Signed  
Principal 

 

Date  Date  

 

FOR SCHOOL OFFICE USE ONLY: PLEASE DO NOT WRITE IN THIS SPACE  

FAMILY I.D. NO.______________________________ HCC   / PCC  OTHER   
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